Republic of the pilippines
CITY OF ROXAS
PROVINCE OF CAPIZ

Office of the City Mapor

EXECUTIVE ORDER NO. 4
Series of 2025

AN EXECUTIVE ORDER ESTABLISHING THE ROXAS CITY

LOCAL GOVERNANCE TRANSITION TEAM

WHEREAS, DILG Memorandum Circular No. 2025-016 dated March 3, 2025 enjoins all
Local Chief Executives to establish a Local Governance Transition Team which shall
ensure and facilitate an orderly transfer of responsibilities and uphold service continuity;

WHEREAS, in response to the above-mentioned memorandum circular, it is deemed
proper to establish the Roxas City Local Governance Transition Team;

NOW, THEREFORE |, RONNIE T. DADIVAS, Mayor of the City of Roxas, by virtue of the
powers vested in me by law, do hereby order the creation of the Roxas City Local
Governance Transition Team.

SECTION 1. COMPOSITION. The Roxas City Local Governance Transition Team.

Chairperson RONNIE T. DADIVAS
City Mayor

Vice Chairperson : LORIE BELLE O. USISON
General Services Officer
Acting City Administrator

Members ATTY. ANTONIO A. BISNAR

City Legal Officer

EDGARDO ALFON
City Budget Officer

ARNOLD ALARCON
City Planning and Development Coordinator
Acting CENRO

TERESITA T. BIDIONES
City Accountant

AGNES ALVAREZ
Acting City Treasurer

ENGR. LENARD VEGA
Acting City Engineer

DR. LORY V. CAHILOG
City Health Officer

PERSEUS CORDOVA
City Social Welfare and Development Officer
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DENNIS A. SANEO
City DRRMO

WANEE AGUILA
Acting CHRMO

DAVID LIMPIN
Acting City Assessor

BRYAN MARI ARGOS
City Tourism Officer

MARY ANN V. BARIA
City Agriculturist

GINNO B. SALAMANCA
CLGOO

DINO BELUSO
Secretary to the Sanggunian

CSO Representative

SECTON 2. DUTIES AND RESPONSIBILITIES. The Roxas City Local Governance
Transition Team shall ensure and facilitate a seamless transition to newly-electedd or re-
elected officials by safeguarding LGU records and assets, managing key processes and
handover, and maintaining continuity in governance, which shall include the following:

1. Conduct a thorough inventory of all immovable and movable properties owned by
or under the name of the LGU, and create a detailed report which will serve as an
official record for both outgoing and incoming officials.

2. Gather, secure, and preserve all official LGU records and documents, including
but not limited to:

CY 2024 Governance Assessment Report;
CY 2024 COA Report;
Contracts and Loan Agreements;
Comprehensive Development Plan;
Local Development Investment Program,;
CY 2024 Annual Investment Program;
Comprehensive Land Use Plan;
Capacity Development Agenda or Program;
Executive-Legislative Agenda,
Organizational Structure and Staffing Pattern;
Inventory of Personnel by Nature of Appointment;
Executive Orders, Ordinances, and Resolutions;
. LGU Devolution Transition Plan;
Reengineering Plan on LGU Systems and Procedures;
LGU Citizen’s Charter;
Public Service Continuity Plan;
GAD Plan and Budget
Full Disclosure Policy Documents, such as:
i. Annual Budget;
ii. Statement of Indebtedness, Payments and Balances;
iii. Statement of Receipts and Expenditures;
iv. Annual Procurement Plan or Procurement List;
v. Annual GAD Accomplishment Report;
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vi. Quarterly Statement of Cash Flow;
vii. Quarterly Bid Results on Civil Works, Goods and Services, and Consulting
Services;
viii. Quarterly Report of Special Education Fund Utilization;
ix. Trust Fund Utilization;
X. Quarterly Human Resource Complement;
xi. Quarterly Unliquidated Cash Advances;
xii. Annual Supplemental Procurement Plan;
xiii. Quarterly Utilization of the 20% Component of the NTA; and
xiv. Quarterly Utilization of the Local Disaster Risk Reduction and
Management Fund.

3. Turn over accountabilities using the prescribed forms. In case of a new set of
incoming elected local officials, and update the list of accountabilities, in case of
re-elected officials;

4. Organize a formal turn-over ceremony for the incoming local officials to include
comprehensive briefings on Governance Assessment Report, duties and
responsibilities, operational protocols, key challenges, and ongoing programs,
projects, and activities.

5. Ensure the completion of Elective Local Official Personnel Data Sheets (ELOPDS)
including ensuring that all incoming officials submit personnel data sheets within
ten (10) working days from assuming office which shall also be submitted to the
Human Resource Management Office, and the Office of the Sanggunian.

SECTION 3. REPEALING CLAUSE. All orders, issuances, and memoranda issued
inconsistent herewith are deemed superseded, canceled and/or revoked.

SECTION 4. EFFECTIVITY. This Executive Order shall take effect immediately.

Done this _/{ 2 8/APRIB i the City of Roxas, Province of Capiz, Philippines.

RONNIE/T. DADIVAS

Mayor

gtvices Officer
Administrator
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