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Koxas Gity Government
v partvership with
Department o Toreign Agtairs
O¢sice of Consular Afairs

GENERAL GUIDELINES:

1.ALL APPLICANTS must present ORIGINAL and PHOTOCOPY of each of
the documentary requirements;

2. ALL APPLICANTS must have an ACTIVE E-MAIL ADDRESS. Each e-
mail address is allowed to be used for THREE APPLICANTS ONLY:;

2.Applicants with incomplete and discrepant documentary requirements will
be rejected and the processing fee will be forfeited,;

3.Since this Passport on Wheels is a Special Passport Operation, we
CANNOT cater applicants:

Who lost their passports

Whose passport is damaged, burned, tampered and/or torn

Who have prior appointments with other DFA Branches

With concerns other than application for and renewal of Passports

4. Applicants must prepare an amount of PhP 1,250.00 during the Pre-
Verification (July 27-29,2026). The applicant may opt to pay via online/e-
wallets or through accredited payment centers. An amount of PhP 350.00
as Courier Fee is to be paid in CASH BASIS on the Schedule of
Appointment (September 2-4, 2026).
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Koxas Gity Government
1 partvership with
Department o Toreign Agtairs
O¢sice of Gonsular Asairs

<, PASSPORT REQUIREMENTS
NEW APPLICATION (ADULT 18 YRS. OLD AND ABOVE}

- Personal appearance

- Accomplished Application Form (Will
be distributed during _Pre-Verification)

« PSA Birth Certificate (provide a local
copy_of Birth Certificate if PSA copy Is
not clear or unreadable),

« PSA Marriage Contract (provide a
local copy_of Marriage Contract if PSA
IS not clear and unreadable)

- Any of the acceptable |IDs with one (1)
photocopy (Found on page 11)
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Roxas City Government
1 partvership with
Department of foreign Atsairs
O¢sice of Gonsular A¢fairs

IN CASE OF LATE REGISTERED PSA-ISSUED GERTIFICATE OF LIVE
BIRTH, REPORT OF BIRTH, OR CERTIFICATE OF FOUNDLING

. Original and photocopy of PSA-issued Certificate of
Live Birth, Report of Birth, or Certificate of Foundling
. At least one of the following on top of the basic
requirements:
« Additional primary government-issued valid ID (
Total of 2 valid ID) accepted for passport application;
. If unable to provide an additional primary ID, the
applicant must submit any two (2) of the following
documents:
- NBl Clearance (valid or expired);
- School Records such as:
« Form 137-A
« [ranscript of Records
« Diploma obtained from Elementary, High
School and/or College

o If government employee, Service Record,;
- Member Data Record (MDR) from PhilHealth
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Koxas City Goverument
v partvership with
Department of foreign Attairs
O¢sice of Consular A¢fairs

i | P . &

<, PASSPORT REQUIREMENTS
RENEWAL APPLICATION (ADULT 18 YRS. OLD AND ABOVE)

FOR RENEWAL OF e-PASSPORT (DARK MAROON):

- Personal appearance PILE’\NS

. Accomplished Application Form IS5
(Will be distributed during_Pre- %
Verification) PASAPORTE

- Old ePassport with photocopy of
Lata Pag e I1st Generation ePassport

(Dark Maroon)

« PSA Birth Certificate or PSA
Marriage Contract (to support if
there are any changes to be
made In the current passport. If
there are no changes, e-
passport will suffice.

B
Page 5 of 12
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Department o Toreign Agtairs
O¢sice of Gonsular A¢fairs

j& PASSPURT REUUIREMENTS
RENEWAL APPLICATION (ADULT 18 YRS. OLD AND ABOVE)

FOR RENEWAL OF MACHINE READABLE-READY (GREEN) AND
MACHINE READY PASSPORT (MAROON): PILIPINAS

« Personal appearance
« Accomplished Application Form (Wil
be distributed during Pre-
Verification) i s
- Old Non-ePassport with photocopy  «“« i
of Data Page
« PSA Birth Certificate (please provide
a local copy _of Birth Certificate, if
PSA is not clear or unreadable)
« PSA Marriage Contract (please
provide a local copy__of Birth
Certificate if PSA is not clear and
unreadable)
« Any of the acceptable IDs with one
(1) photocopy (Found on page 11)
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Roxas City Government
v partvership with
Department o Toreign Agtairs
O¢sice of Gonsular A¢gairs

S
NEW APPLICATION (MINORS AGED 0-17 YEARS OLD)

- Personal appearance of Minor applicant and

either parent or authorized adult companion;
and

- The accompanying adult shall submit supporting
documents depending on the case of the minor.
List can be found at

« Accomplished Application Form (Will be
distributed during Pre-Verification)

« PSA Birth Certificate (please provide a local

copy_of Birth Certificate if PSA is not clear or
unreadable)

- Valid ldentification Cards (at least one) of

the Minor Applicant and the Accompaniying
Adult (Found on page 11)
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Department o Toreign Agtairs
O¢tice of Gonsular A¢fairs

e QUIREMENTS
RENEWAL APPLICATION (MINORS AGED 0-17 YEARS OLD)

FOR RENEWAL OF e-PASSPORT (DARK MAROON):

- Personal appearance of Minor applicant
and either parent or authorized adult ]
companion; and '}\,.
- The accompanying adult shall submit supporting AL
documents depending on the case of the minor. List

can be found at I’_.\S.\l."()l{Tl{
https://consular.dfa.gov.ph/passport-certification/ =

« Accomplished Application Form (Will be

PILIPINAS

distributed during Pre-Verification) Ist Generation ePassport
. Current ePassport with photocopy of Data (RARY Macoon)
Page

« PSA-Issued Certificate of Live Birth as
proof of Filiation (please provide a |ocal
copy_of Birth Certificate, if PSA is not
clear or unreadable)

. Valid Identification cards (at least one) of
the Minor applicant and the
accompanying adult (Found on page 11)
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O¢tice of Consular A¢fairs

3{@ PASSPORT REQUREMENTS
RENEWAL APPLICATION (MINORS AGED 0-17 YEARS OLD]

FOR RENEWAL OF MACHINE READABLE-READY (GREEN) AND

MACHINE READY PASSPORT (MAROON): PILIPINAS
« Personal appearance of Minor applicant @
and either parent or authorized adult
_ PASAPORTE
companion; and
i The accompanylng adU|t Sha” Smelt Supportlng Machine Readable- MachineReady
documents depending on the case of the minor. Ready Passport
List can o] found at Grcc) Glaseon)

https://consular.dfa.gov.ph/passport-certification/

« Accomplished Application Form (Will be
distributed during Pre-Verification)

« Old Non-ePassport with photocopy of
Data Page

« PSA-Issued Certificate of Live Birth as
proof of Filiation (please provide a local
copy_of Birth Certificate, if PSA is not
clear or unreadable)

 Valid lIdentification cards (at least one) of
the Minor applicant and the
accompanying adult (Found on page 11)
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Koxas City Goverviment
v partvership with
Department o Toreign Agtairs
O¢tice of Gonsular A¢fairs

DISCREPANCIES ON THE BIOGRAPHICAL DETAILS OF SUPPORTING
DOCUMENTS SUBMITTED FOR PASSPORT APPLICATION

The applicant shall provide supporting documents that are
consistent with the information as stated in the applicant’s
PSA-issued documents, unless by operation of law or
through court order, the applicant is permitted to use a
name other than what is officially recorded in the PSA.

Thus, the applicant shall have the supporting document
corrected in order for its details to be consistent with the
PSA-issued document. The applicant shall submit the
following, depending on the correction needed:

1. PSA-annotated Certificate of Live Birth
2.PSA-annotated Report of Birth
3.PSA-annotated Certificate of Foundling
4. PSA-annotated Marriage Certificate
5.Corrected Government-issued Valid IDs
6. Corrected ldentification Certification
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Koxas Gity Goverument
v partvership with
Department o foreign Agtairs
O¢sice of Gonsular Afairs

LIST OF ACCEPTABLE DS FUR PHILIPPINE PASSPURT

APPLICATION

APPLICANT MUST PRESENT AN ORIGINAL WITH A PHOTOCOPY OF THE
FOLLOWING VALID IDENTIFICATION:

- Philippine Identification (PhillD)

« Electronic Philippine ID

 Digital National ID (*printed copy must be submitted) *Applicants will be required to generate the
digital ID via the website: https://national-id.gov.ph or the eGovPH mobile application during
processing for document verification.

The following IDs may also be used in lieu of the Philippine Identification
(PhillD) / ePhillD:

« Social Security System (SSS) Card

« Government Service Insurance System (GSIS) Card

« Unified Multi-Purpose Identification (UMID) Card

- Land Transportation Office (LTO) Driver's License. Student Permit may be accepted if in card
format.

-« Bangsamoro Land Transportation Office (BLTO) — issued Driver's License (DL) Cards issued
2022 onwards

- Professional Regulatory Commission (PRC) ID

« Overseas Workers Welfare Administration (OWWA) E-Card

« Commission on Elections (COMELEC) Voter’s ID or Voter's Certificate issued from COMELEC
main office in Intramuros, Manila.

- Philippine National Police (PNP) Permit to Carry Firearms Outside Residence

« Senior Citizen ID

« Airman License (issued August 2016 onwards)

« Philippine Postal ID

- Seafarer’'s Record Book (SRB) or Seafarers ldentity Document (SID) (*must be issued Feb 2020
onwards) issued by the Maritime Industry Authority (MARINA)

- Valid or Latest Passport (For Renewal of Passport)

« School ID (if applicable) For minor applicants (if school ID is not applicable) Certificate of
Enrolment with photo of minor and dry seal of school For adult applicants -School ID and
Certificate of Registration
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FOR MORE INFORMATION, VISIT
HTTPS://CONSULAR.DFA.GOV.PH/PASSPORT-GERTIFICATION/
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